Letter of Employment Template

[Company Letterhead or Logo]
[Date]
To Whom It May Concern,
This letter confirms that [Employee's Full Name] is currently employed with [Company Name] as a [Job Title]. Their employment began on [Start Date], and they are employed on a [full-time/part-time/casual/seasonal] basis.
[Employee's Full Name] earns a gross salary/wage of [insert amount] per [hour/week/month/year], paid [weekly/bi-weekly/monthly]. [Optional: Include details about guaranteed hours or average weekly earnings if needed for the purpose of the letter.]
Their position is located at [workplace address], and they report to [Manager’s Name or Department, if applicable].
If further information is required, please feel free to contact me at [phone number] or [email address].
Sincerely,
[Your Name]
[Your Job Title]
[Company Name]
[Company Address]
[Phone Number]
[Email Address]

